RiCOGNIZIONI
Guidelines
Authors are strongly recommended to use the master file (Template) as a sample and to directly write in it to format their papers.
RiCognizioni accepts several types of submissions:
1. Articles – i.e. scientific papers providing an entirely original previously unpublished theoretical or empirical contribution. If they are considered appropriate for the Journal, they will undergo a double blind peer evaluation (anonymous authors and reviewers) by at least two reviewers. 

These are different sections papers can be submitted to: 

CrOCEVIA
monographic section

ItINERARI 
miscellaneous section

InCONTRI 
round table section
PaSSAGGI 
translations and comments on translations

2. Reviews, project reports, in memoriam – such submissions are not subject to peer review and will be evaluated by the Editorial Committee; they are to be submitted for the following section: 

SeGNALI 
reviews and project presentations 

3. Proposal for monographic issues – Such proposals may be invited or submitted without invitation. Authors wishing to propose an issue must contact the Chief Editor (carla.marello@unito.it).
INSTRUCTIONS FOR THE SUBMISSION OF ARTICLES
1. Languages and formats
Articles can be submitted in any language but must include an Abstract in English. 
If English is not the language of the paper, the abstract must begin with the English translation of the title.
The language chosen may depend on the Guest Editor in agreement with the Chief Editor (for special issues).
Articles must be submitted in an MSword document or equivalent (NOT in *.pdf format), using the font Liberation Serif, 11 pt., with line spacing of 1 and default margins. 
The average length in this format is 20 pages (including abstract, notes, tables, figures, and references), although length may vary depending on the requirements of each issue. 

Indentation must be done by tabulation, and NOT by the manual insertion of spaces.

2. Submission composition 

Each submission must consist of two separate files:
1. The ARTICLE
2. The AUTHOR’S BIO
The ARTICLE file must contain the following elements in order:
1. the title in the language of the article;

2. the subtitle (if any);

3. the name of the authors (a footnote with the attribution of paragraphs might be added); see above!
4. the abstract in English: title + 150-300 words
5. 3-5 keywords in English, separated by semicolon
6. the body of the text, including tables and figures, if applicable;

7. bibliographic references
The AUTHOR’S BIO file must contain the following elements in order:
1. Authors’ biopic: 100-200 words in English
2. Authors’ email

The AUTHOR’S BIO information will be introduced by the editors in the final version of the ARTICLE following the conclusion of the peer review process.  
3. Anonymity

Authors must ensure that the submitted files do not reveal their identity, by avoiding self‐references that are too obvious in the text itself as well as by removing metadata from the ARTICLE file:
1. Right-click on the file and click on “Properties”
2. In the “Properties” window click on the “Details” tab
3. In the “Details” tab click on the “Remove Properties and Personal Information” link
4. In the “Remove Properties” window check “Remove the following properties from this file” and click the “Select All button” 
5. Click “OK” in the “Remove Properties” window and then again in the “Properties” windows to complete the process 
4. Uploading the submission files
1. During the submission process, in the “UPLOAD SUBMISSION FILE” window, the ARTICLE file will be uploaded at step 1 “UPLOAD FILE” as “Article Text”:
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2.a. In the same window, the AUTHOR’S DATA file will be uploaded at step 3. “CONFIRM”, through the button “Add Another File”:
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After clicking on the button “Add Another File”, you will repeat step 1. “UPLOAD FILE” uploading the AUTHOR’S DATA file as “Other”:
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2.b. Alternatively, you can also upload the AUTHOR’S DATA file after you complete the uploading of the ARTICLE file, using the “Upload File” link in your submission’s page:
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This will open once again the “UPLOAD SUBMISSION FILE” windows, where at file the step 1. “UPLOAD FILE” you can upload the AUTHOR’S DATA as “Other” (same as above):
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5. Contents of the first page

The first page should begin with the following information:

The title of the paper (EB Garamond, 21pt, capital letters), followed by its subtitle (if applicable) (EB Garamond, 15 pt), aligned right.

The title is followed by the author’s name (EB Garamond, 12 pt, Italics) and surname (EB Garamond, 12 pt, in capital letters).

The abstract in English follows. If the paper is in languages other than English, the abstract will begin with the English translation of the paper’s title (Liberation Serif, 10 pt, Bold Italics). The abstract will comprise 150-300 words . It is announced by the following title: ABSTRACT • (Arno Pro Caption, 10 PT, bold, in capital letters). The text of the abstract must be in the Liberation Serif, 10 pt format. 
The abstract is followed by a blank line, then by a new line indicating a list of key words

(3-5 keywords in English, separated by a semicolon) beginning with the following title in bold: KEYWORDS • (Arno Pro Caption, 10 PT, bold, in capital letters). The text of the abstract must be in the Liberation Serif, 10 pt format. 

6.  Page layout

Paragraphs start at the beginning of the line with a 0,85 cm indentation. Headings and sub‐headings within the paper are indicated as follows:

1. First level;

1.1 Second level
1.1.1. Third level.
Please DO NOT use automated numbering; number paragraphs by hand instead.
7.  Figures and tables

Graphs, illustrations, drawings, and photographs are called Figures. 
Figures and tables must be numbered consecutively and cited in the paragraph preceding their location (e.g., “As shown in Table 1 ....” or “As shown in Figure 1 ...”). The title must include the number of the figure or table (for example, “Table 1: Percentages of correct responses”).

The title is placed under the graph, centered, 10 pt. 

If special characters are needed, please provide or indicate the necessary font. 

8.  Notes

Notes are placed at the bottom of the corresponding page (10 pt). The reference to notes is placed according the rules and of the language of the paper.

9. Typographical details

· Italics is used: (a) for foreign words (including Latin) in the body text: eg. “the Romantic Weltanschauung…”; (B) to indicate the metalinguistic use of a word or a phrase: eg. “The English word dog...”; (C) to put in relief a term, a concept or a brief definition: eg. “The myth is, in essence, a symbolic narrative”; (D) for the titles of creative works (i.e. books, magazines, art, film and the like) mentioned in the body text: eg. “The Betrothed of Manzoni”, “as in Lars von Trier's Dogville…”, “the Mona Lisa”, “the newspaper La Stampa of Turin”, “In Dragon Age: Origins, the player...”.
· Bold is used ONLY for words quoted as dictionary entries: “the internal structure of the entry dog…”

· Underline and small caps ARE NOT TO BE USED.

· Citations: quotations of less than four lines should be integrated in the body of the text and framed by double quotation marks “”; quotations of more than four lines are detached from the text as a separate paragraph with all of its lines indented with tabulation and without quotation marks.
· Parenthetical citations in the text will be given according the Author-Date style: eg. (Bonomi 2002: 66); the final References list will be listed as indicated in the REFERENCE section
10. Examples

All examples must be MANUALLY (NOT automatically) numbered in parentheses (1) and cited in the text. 

Authors must skip one line from the body of the text and use a 0,85 cm-indentation, 10 pt.

11. References

For a given reference, all lines after the first line must be indented. It is necessary to use automatic indentation in order to ensure the correct vertical alignment. 

References must contain the following information:

· Authors: Last name, comma, first name. If a reference contains more than one author, use a comma before the last author; in case of more than 3 authors, indicate just the first one followed by the indication “et al.”
· Year of publication: After the author(s)’ name(s), the year appears in parentheses and is followed by a comma

· Titles of books: title in italics, followed by a comma, the place of publication, a comma and the publishing house, full stop.
· Titles of chapters in collective volumes: title of the chapter (italics), followed by a comma. After the comma, use: the word ‘in’, the first name(s) and the surname(s) of the editor(s) of the volume (using the comma if there is more than one editor), the indication (ed.), (eds.) or equivalent indication, the title of the volume in italics, the place of publication, the publishing house, the page numbers (first‐last, separated by a dash) or the indication “forthcoming” (or equivalent), full stop.
· Titles of journal articles: title of the article (italics), followed by a comma, then by the title of the journal in italics and the number of the volume/issue (without comma and without italics), then page numbers (first‐last, separated by a dash) or the indication “forthcoming” (or equivalent), full stop.

· Some examples:

· Rey, Alain (2006), Antoine Furetière : Un précurseur des Lumières sous Louis XIV, Paris, Fayard.
· Williams, Geoffrey (2017), Le temps des termes : les termes et la phraséologie dans les dictionnaires du 17 siècle, in Cosimo De Giovanni (a cura di), Fraseologia e paremiologia: Passato, presente e future, Milano, Franco Angeli, forthcoming.
· Schegloff, E.A. et al. (2002), Conversation Analysis and Applied Linguistics, in Annual Review of Applied Linguistics, 22, pp. 3-31.
PLEASE NOTE: Some stylistic modifications may be directly introduced by the editorial board, without consulting the author, if publication deadlines do not permit further exchanges.
